EQUIFACTS WITH INVOICING LICENSE AGREEMENT

OWNERSHIP: The Russell Meerdink Company, Ltd. retains the ownership of the enclosed data/software. It is licensed to
vou for use under the following conditions.

TERMINATION: This license and your right to use this data/software automatically terminates if you fail to comply with
any provision of this license agreement.

RIGHTS: The Russell Meerdink Company, Ltd. retains all rights not expressly granted. Nothing in this license agreement
constitutes a waiver of The Russell Meerdink Company, Ltd. rights under U.S. International, State or Common law copyright
laws or any other Federal, State, Local or Intemational Law.

LICENSE: The data/software is licensed for use in one physical location only. The data/software may not be copied except
for backup purposes. The data/software may not be distributed, rented, sub-licensed, leased, assigned or transferred in any
manner, including but not limited to translating, or creating derivative works.

Information in this document is subject to change without notice and does not represent a commitment on the pant of The
Russell Meerdink Company, Ltd. The data/software may be used or copied only in accordance with the terms of this license
agreement. No part of this data/software or manual may be reproduced or transmitted in any form or by any means electronic
or mechanical, including photocopying and recording, for any purpose without the written permission of The Russell
Meerdink Company, Ltd.

LIMITED WARRANTY: If you discover physical defects in the diskettes, The Russell Meerdink Company, Ltd. will replace
the media at no charge to you, provided you return the item to be replaced to The Russell Meerdink Company, Ltd. during the
30 day period after having taken delivery of the data/software.

The Russell Meerdink Company, Ltd. excludes any and all implied warranties, including warranties of merchantability and fit-
ness for a particular purpose and limits your remedy to return the data/software for replacement within 30 days.

Although The Russell Meerdink Company, Ltd. has reviewed the data/software and checked the media, The Russell Meerdink
Company, Ltd. makes no warranty of representation, either expressed or implied, with respect to this data/sofiware, its quality,
performance, merchantability or fitness for a particular purpose. As a result, this data/software is licensed "as is” and you, the

licensee, are assuming the entire risk as to its quality and performance.

LIMITATION OF REMEDIES: In no event shall The Russell Meerdink Company, Ltd. be liable for direct, indirect, special,
incidental or consequential damages arising out of the use or inability to use the data/software, even if The Russell Meerdink

Company, Ltd. is advised of the possibility of such damages. In particular, The Russell Meerdink Company, Ltd. shall have no
liability for any data/software stored or processed with this data/software, including the cost of recovering such data/software.

The warranty and remedies set forth above are exclusive and in lieu of all others, oral or written, expressed or implied. No
Russell Meerdink Company, Ltd. agent or employee is authorized to make modifications, or additions to this warranty.

GOVERNING LAW: This agreement is governed by the laws of the State of Wisconsin.

Copyright 2001 The Russell Meerdink Company, Ltd. All Rights Reserved.
1555 South Park Avenue, Neenah, Wisconsin 54956 ULS.A,
(920) 725-0955

Printed in the United States of America
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SECTION 1

New Information on Current Screens

Horse Information

Adding Multiple Owners and Owner Percentages

Note: All owners must first be entered into the program through the owner
information function.

1. Click Edit.

2. Select an owner from the drop down list.

3. Enter this owner’s percentage of ownership in the box to the right of the
owner’s name,

4. Click Save.

5. To add more owners, click Edit.

6. Repeat steps 1-4 until all owners are entered.

Owner Information

Creating sales tax exemption

1. Click Edit.

2. Click the box next to “Click here if owner is tax exempt.”

3. Select Save. When printing an invoice, the tax percent box will be gray if an
owner has been entered as tax exempt.

4. Sales tax percentages for non-tax exempt owners are to be added on the
invoice screen at the time of invoicing,

Contacts

Adding a Stable Name

A stable or company name must be entered for use in the invoicing and journal
reports. This information will be used to form letterhead. All stables, compa-
nies, or partnerships needed to bill clients should be entered.

1. In the Contacts screen, click Add New.

2.Choose Stable Owner from the Contact Type list.

3. Enter the appropriate information.

4. Click Save.



SECTION 2
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Creating an Invoice

Invoices are printed for each horse. While an owner may have multiple horses,
each has its own expenses and may not be combined with another horse’s
records.

1. Select an owner from the drop down list.

2. Highlight a horse from that owner’s list.

3. Click “Use Your Letterhead” to use pre-printed letterhead or “Generate
Letterhead” to create letterhead. To generate letterhead, highlight a stable,
partnership or company name from the list.

4. Enter the sales tax percent (box will be gray if owner is tax exempt).

5. Choose the report date from the drop down calendar.

6. Select begin and end dates using the drop down calendars.

7. To view the invoice, click “Send report to window” then “Print.” Once the
invoice is correct, choose “Finalize and send to printer” then click “Print.”

NOTE: An invoice cannot be changed once it is finalized.

Reprinting a Finalized Invoice

1. Repeat steps 1-6 above.

2. Choose “Send report to window” to view the invoice or “Finalize and send to
printer” to print it.

3. Click Reprint.



SECTION 3

Payments
Payment Information MAIN | EXIT |
Horse [Pk Town Beauty =]
Qwner  [§ohn C Smith =]
Current Owner Amount Owed (This Horse) [$13.00 Percent Dwnership This Horse s [1op. %

Owner Amount Owed [All Horses) |g|3w
Horse Amount Owed (Al Owners) |g|3w

Please enter the payment or credit date -y |1'|.-*28,*’U"| -l

Please enter pay feredit amount > Im_m
Please enter check number (Optional) > [1iz3
APPLY PAYMENT

Recording a Payment

1. Choose a horse from the drop down list.

2. Select an owner for that horse. The amounts shown are for invoiced and
non-invoiced expenses.

3. Enter the payment date using the drop down calendar.

4. Input the payment amount.

5. Enter the check number or “Cash” or “Credit Card.”

6. Click “Apply Payment.”



Viewing a Payment History

1. Choose a horse from the drop down list.

2. Select an owner for that horse.

3. Use the scroll bar to view payments not shown on the screen.



SECTION 4

Journals

Printing a Cumulative Sales Tax Report

This report automatically builds sales tax totals billed to all owners to track
sales tax receipts for state reporting purposes.

1. Click the circle next to “Cumulative Sales Tax Report.”

2. Select a report heading.

3. Choose a report date from the drop down calendar.

4. Enter Begin and End dates using the drop down calendars.

5. To view the report, click “Send to Window.” To print the report, click “Send
to Printer.”

6. Click Print.
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Creating an Aging Report

This report provides a combined invoice and payment history for any owner or
group of owners.

1. Highlight the owner(s) to be shown on the report or click “Print all owners in
list” to choose all owners.

2. Click the circle next to “Aging Report.”

3. Select a report heading.

4. Choose a report date from the drop down calendar.



5. Enter Begin and End dates using the drop down calendars.
6. To view the report, click “Send to Window.” To print the report, click “Send
to Printer.”

7. Click Print.

Creating an Invoice Journal

This report provides an invoice history for any owner or group of owners.

1. Highlight the owner(s) to be shown on the report or click “Print all owners in
list” to choose all owners.

2. Click the circle next to “Invoice Journal.”

3. Select a report heading.

4. Choose a report date from the drop down calendar.

5. Enter Begin and End dates using the drop down calendars.

6. To view the report, click “Send to Window.” To print the report, click “Send
to Printer.”

7. Click Print.

Creating a Payment Journal

This report provides a pavment history for any owner or group of owners.

1. Highlight the owner(s) to be shown on the report or click “Print all owners in
list” to choose all owners.

2. Click the circle next to “Payment Journal.”

3. Select a report heading.

4. Choose a report date from the drop down calendar.

5. Enter Begin and End dates using the drop down calendars.

6. To view the report, click “Send to Window.” To print the report, click “Send
to Printer.”

7. Click Print.



SECTION 5
Important Notes

Entering expenses for an already-finalized time period
If expenses are incurred during a specific time period but not entered into
Equifacts before finalizing that period’s invoice, they must be entered in the
following manner:
1. Enter the current date in the expense date field.
2. Note actual expense date in the Notes field or in the Treatment field.
3. The expense will print in the next invoicing period.

Deleting an owner or a horse
Invoice and payment records for a horse and its owners are linked. IF YOU
DELETE THE HORSE, ALL INVOICE AND PAYMENT RECORDS OF ITS
OWNERS WILL BE DELETED ALONG WITH THAT HORSE’S RECORDS.
Avoid deleting a horse or owner from Equifacts until all charges and
payments are no longer needed.

Ownership changes
Should an existing horse change ownership, change the percentages of
ownership using the following method:
1. In the Horse Information screen, click the Edit button.
2. Change the original owner or partner’s percentage to 0.
3. Click Save. A message will appear stating that all horses must have
100 percent ownership.
4. Click Edit again.
5. Select the new owner from the drop down box and enter the
appropriate percentage number,
6. Click Save.
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